








Copier Technical Specifications 
 

Maintenance, Operations, Transportation Office 
 

 
 One (1) Copier 
 
1. Copy Speed – Minimum 40 cpm (letter). 
 
2.   Quantity selector 1 to 9999 copies. 
 
3. Originals to 11 x 17, 16-32 lb. weights.  Platen:  any size up to 11 x 17.  

Reversing Automatic Document Feeder (RADF). Auto feed and semi-auto feed. 
 
4. Paper Weights One and two sided copying, 16 lb. bond to 110 lb. Index, and 65# 

Cover 8 ½ x 11 to 12 x 18 
 
5.  Paper Supply min. 1000 sheets total, three trays (including bypass) 
 
6. Reduction/Enlargement  Variable in 1% increments from 25% to 400% 
 
7. Two sided copying Fully automatic 1 to 2 sided, 2 to 2 sided 
 
8. Finisher  Staples 50 sheets min. (letter)  staple positions, upper left corner, 3-Hole 

punch. 
 

 9. Output Tray min.  500-sheet capacity minimum (20-lb. stock). 
 
10, Network  One gigabit network interface card (NIC) preferred with Apple (MAC, 

iPad) support drivers, Print, and Scan functions. 
 
11. Copy Monitor for individual departments and controlled access. 
 
12.  Minimum Monthly duty cycle of 125,000 copies 
 
 
Contract must include maintenance, delivery, setup, and all supplies, except paper. 
 
Term:  60 month lease July 1, 2012 to June 30, 2017 
 



                                                                                                                 Discussion/Action 
 
March 21, 2012 
 
First Hearing of Updates to Administrative Regulation 4117.11/4317.11—
Preretirement Part-Time Employment 
 
Donna Madrigal, Assistant Superintendent, Administrative Services 
 
 
 
Mandated regulation revised to clarify that, if a district allows certificated employees 
who are members of the defined benefit program of the California State Teacher’s 
Retirement System to reduce their workload to part time while continuing to receive the 
same service credit and other benefits as full-time employees, it must afford equal 
treatment to all certificated employees who meet the eligibility requirements.   Regulation 
also adds requirement for the district and/or employee to make the payment or 
contribution necessary for the employee to retain a benefit in the same manner as if the 
employee were employed full time. 
 
 
Recommendation: 
 
The Board of Trustees approve the First Hearing of Updates to Administrative Regulation 
4117.11/4317.11—Preretirement Part-Time Employment as presented. 
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Certificated Personnel AR 4117.11(a) 
  4317.11 
PRERETIREMENT PART-TIME EMPLOYMENT 
 
 
A certificated employee may be allowed to reduce his/her workload from full-time to part-
time and receive the service credit that he/she would have received if employed on a full-
time basis under the following conditions:  (Education Code 22713) 
 
When the Governing Board has adopted the reduced workload program, any certificated 
employee may reduce his/her workload from full time to part time in accordance with 
applicable law, district regulations, and collective bargaining agreement. 
 
Any such certificated employee who is a member of the defined benefit program of the 
California State Teachers' Retirement System (STRS) may continue to receive the service 
credits and maintain the retirement and health and welfare benefits that he/she would 
have received if employed on a full-time basis, provided the following conditions exist:  
(Education Code 22713, 44922) 
 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
1. The option to reduce the employee's workload shall be exercised at the request of the 

employee and can be revoked only with the mutual consent of the Superintendent or 
designee and the employee. The agreement to reduce the workload shall be in effect 
at the beginning of the school year. 

 
2. The employee shall have been employed full-time to perform creditable service for a 

minimum of 10 years, including five years of credited service for full-time 
employment, immediately preceding the reduction in workload. 

 
 Prior to the reduction in workload, the employee shall have a minimum of 10 years 

of credited service, of which the immediately preceding five years shall be full-time 
employment. 

 
3. The employee shall not have had a break in service during the five years immediately 

preceding the reduction in workload.  Sabbaticals, other approved leaves of absence, 
and unpaid absences from full-time employment for personal reasons shall not 
constitute a break in service.  However, the period of time during which an employee 
member is retired shall constitute a break in service and an employee shall be 
required to be employed to perform creditable service on a full-time basis for at 
least five school years preceding the workload reduction if he/she reinstates from 
retirement.  who reinstates from retirement shall be required to be employed on a 
full-time basis for at least five years preceding the workload reduction. 

 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
 
4. The employee shall have reached the age of 55 years prior to workload reduction. 
 
5. The period of the reduced workload shall not exceed 10 years. 
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 AR  4117.11(b) 
  4317.11 
PRERETIREMENT PART-TIME EMPLOYMENT 
 
 
5. The employee shall not hold a position with a salary above that of a school 

principal. 
 
6. The reduced workload shall be equal to at least one-half of the time the district 

requires for full-time equivalent required by the employee's contract of employment 
in accordance with Education Code 22138.5 pursuant to the employee’s contract of 
employment during his/her final year of full-time employment preceding the 
reduction in workload. 

 
7. The employee shall be paid a compensation that is the pro rata share of creditable the 

compensation his/her he/she would have earned had his/her he/she not opted to 
reduced his/her workload. 

 
8. The employee's retirement allowance, as well as other benefits to which he/she is 

entitled, shall be based upon the compensation that he/she would have received if 
employed on a full-time basis.   

 
 
8. For each school year that the employee's workload is reduced, the district and/or 

employee shall make any payment or contribution necessary for the employee's 
retention of a benefit to which he/she is entitled if employed full time, in the same 
manner as if the employee were employed full time. 

 
9. The agreement may be revoked only by mutual consent of the employee and the 

district. 
 

However, an employee who has entered into a formalized agreement with the 
district to have his/her contribution into the defined benefit program paid (picked 
up) by the district may not terminate the agreement to reduce his/her workload 
except by one of the following: 

 
a. Terminating his/her service 
 
b. Retiring from service under the defined benefit program 
 
c. Continuing to perform creditable service under a new reduced workload 

arrangement for at least one-half of the time the district requires for full-
time employment in accordance with Education Code 22138.5 

 
d. Returning to full-time employment 

 
10. The period of the reduced workload shall not exceed 5 years. 
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 AR 4117.11(c) 
  4317.11 
PRERETIREMENT PART-TIME EMPLOYMENT 
  
 
Prior to the reduction of an employee's workload, the Superintendent or designee shall 
verify the employee's eligibility in conjunction with the administrative staff of STRS and/or 
the Public Employees' Retirement System.  (Education Code 22713) 
 
The Superintendent or designee shall verify the employee's eligibility prior to the reduction 
of an employee's workload.  This shall be done in conjunction with the administrative staff of 
the State Teachers’ Retirement System and Public Employees’ Retirement System, in 
accordance with law.  (Education Code 22713) 
 
The Superintendent or designee shall maintain the necessary records to separately identify 
each employee who participates in the reduced workload program.  (Education Code 22713) 
 
 
 
Legal Reference: 

EDUCATION CODE 
22119.5  Creditable service, definition 
22138.5  Full-time, definition  
22713  Part-time employment; reduction of workload from full-time; credit 
44922  Regulations; reduction to part-time employment 
GOVERNMENT CODE 
20815  Part-time employee; retirement with benefits based upon salary on full-time basis 
53201  Health and welfare benefits:  election by officers and employees 

 
Management Resources: 

WEB SITES 
California Public Employees' Retirement System:  http://www.calpers.ca.gov 
California State Teachers' Retirement System:  http://www.calstrs.com 

 
 
 
 
 
 
 
 
 
 
 
Regulation GOLETA UNION SCHOOL DISTRICT 
approved: March 5, 2008                                                                                Goleta, California 
revised: 
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                                                                                                                 Discussion/Action 
 
March 21, 2012 
 
First Hearing of Updates to Administrative Regulation 4217.3—Layoff/Rehire 
 
Donna Madrigal, Assistant Superintendent, Administrative Services 
 
 
 
Updated policy clarifies that laid-off classified employees’ reemployment rights must be 
enforced in order of seniority rather than reverse order of layoff.  Regulation also reflects 
new court decision, which held that the permanent status of a laid-off classified employee 
is not retained when the employee is reemployed in a different class. 
 
 
Recommendation: 
 
The Board of Trustees approve the First Hearing of Updates to Administrative Regulation 
4217.3—Layoff/Rehire as presented. 
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Classified Personnel AR 4217.3(a) 
 
LAYOFF/REHIRE 
 
 
Classified employees shall be subject to layoff for lack of work or lack of funds.  (Education 
Code 45114, 45308) 
 
A classified employee shall not be laid off if a short-term employee who is employed for 
more than 45 days is retained to render a service that the classified employee is qualified to 
render.  (Education Code 45117) 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 
Order of Layoff Within a Classification/Determination of Seniority 
 
The order of layoff within the class shall be determined by length of service.  (Education 
Code 45114, 45308) 
 
Within each class, the order of layoff shall be determined by length of service.  (Education 
Code 45114, 45308) 
 
Length of service shall be determined by the date of hire.  The employee who has been 
employed the shortest time by the district shall be laid off first. 
 
For an employee in a "restricted position" under Education Code 45105 or 45259, the 
original date of employment in the restricted position shall be used to determine his/her 
length of service, provided he/she has completed nine months of satisfactory service and 
has successfully passed the qualifying examination required for service in the class. 
 
(cf. 4200 - Classified Personnel) 
 
Length of service credit shall be granted for military leave of absence, including voluntary or 
and involuntary active duty during a period of national emergency or war as a member of the 
Military Reserve or the National Guard.  (Education Code 45297, 45308) 
 
(cf. 4161.5/4261.5/4361.5 - Military Leave) 
 
Length of service credit may be granted for time spent on unpaid illness or maternity leave, 
unpaid family care leave, or unpaid industrial accident leave.  Length of service credit shall 
not be granted for other types of unpaid leaves.  (Education Code 45308, 45114) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
(cf. 4261.1 - Personal Illness/Injury Leave) 
(cf. 4261.11 - Industrial Accident/Illness Leave) 
 
Persons employed under Education Code Section 45105(b) or 45259 in “restricted” positions 
do not acquire permanent status under Education Code 45113 or 45301 and do not acquire 
seniority credits for the purpose of layoff for lack of work or lack of funds.  However, after  
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 AR 4217.3(b) 
 
 
LAYOFF/REHIRE  (continued) 
 
completing six months of satisfactory service, persons hired into these positions shall be 
given the opportunity to take qualifying examinations that are required for all other persons 
serving in the same class in the classified service. If they successfully complete the 
examination, they shall be entitled to the full rights, benefits and burdens of regular classified  
employees, and his/her service for layoff purposes shall be counted from the original date of 
employment in the “restricted” position.  (Education Code 45105) 
 
A classified employee shall not be laid off if a short-term employee is retained to render a 
service that the classified employee is qualified to render.  (Education Code 45117) 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 
Notice of Layoff  
 
Classified employees subject to layoff because of lack of work in the event of a bona fide 
reduction or elimination of service being performed shall receive notice of the layoff 45 days 
before the effective date. They shall be informed of their displacement rights, if any, and 
their reemployment rights.  (Education Code 45117) 
 
In cases where positions in specially funded programs expire at the end of any school year, 
classified employees subject to layoff for lack of funds shall receive written notice on or 
before April 29.  The notice shall inform them of the layoff effective at the end of the school 
year, their displacement rights, if any, and reemployment rights.  If the termination date of 
the specially funded program is other than June 30, the notice shall be given at least 45 days 
before the effective date of the layoff.  (Education Code 45117) 
 
Whenever a classified employee is to be laid off for lack of work or lack of funds, notice 
shall be given to the employee, informing him/her of his/her displacement rights, if any, 
and reemployment right.  The notice shall be given:  (Education Code 45117) 
 
1. At least 45 days prior to the effective date of the layoff, if the layoff is for lack of 

work resulting from a bona fide reduction or elimination of service being 
performed. 

 
2. In writing, no later than April 29, if the layoff is for lack of funds due to the 

expiration of a specially funded program at the end of any school year.  However, if 
the termination date of the specially funded program is other than June 30, the 
employee shall be given notice at least 45 days from the effective date of the layoff. 

 
The district is not bound to provide a 45 days’ notice in the event of an actual and existing 
financial inability to pay the salaries of classified employees or if the layoff is due to a lack 
of work resulting from conditions not foreseeable or preventable by the district. (Education 
Code 45117) 
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 AR 4217.3(c) 
 
 
LAYOFF/REHIRE  (continued) 
 
 
The district also is not bound to provide a 45 days’ notice to any person hired as a short-term 
employee for a period not exceeding 45 days. (Education Code 45117) 
 
 \ 
Reemployment Eligibility 
 
Classified employees laid off because of lack of work or lack of funds are eligible for 
reemployment within for a period of 39 months and shall be reemployed in preference to 
new applicants.  Reemployment shall be in order of seniority.  Persons so laid off also have 
the right to apply and establish their qualification for vacant promotional positions within the 
district during the 39-month period.  When an employee is reemployed in a class that is 
different from the one in which he/she had permanent status, the employee shall be 
required to serve the probationary period for the new position. (Education Code 45114, 
45298, 45308) 
 
Employees who take voluntary demotions or voluntary reductions in assigned time in lieu of 
layoff, reclassification or reassignment shall retain eligibility to be considered for 
reemployment in a position of the previously held class or positions with increased assigned 
time, provided that the same tests of fitness under which they qualified for appointment to the 
class are still applicable.  The length of this additional period of time shall be determined by 
the Governing Board on a class-by-class basis and shall not exceed 24 months.  (Education 
Code 45114, 45298) 
 
When a vacancy occurs, the district shall give the employee with the most seniority an 
opportunity to accept or reject the position, by notifying him/her of the vacancy at his/her 
last known address by the fastest means available.  The employee shall advise the district of 
his/her decision no later than 5 calendar days following notification.  No response within 
the time given is considered a declination of the position.   If the employee accepts, he/she 
shall report to work no later than two calendar weeks from the vacancy notification date or 
on a later date specified by the district. 
 
In order to be reemployed, an employee must be capable of performing the essential duties 
of the job.  When an otherwise eligible employee is unable to perform the essential duties 
of the job, he/she shall be kept on the reemployment list until another opportunity becomes 
available or the period of reemployment eligibility expires, whichever occurs first. 
 
(cf. 4032 - Reasonable Accommodation) 
 
Upon rejecting two three offers of reemployment, the employee’s name will shall be 
removed from the reemployment list and he/she will forfeit all reemployment rights to which 
he/she would otherwise be entitled. 
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 AR 4217.3(d) 
 
 
LAYOFF/REHIRE  (continued) 
 
When an employee is notified of a vacancy and fails to respond or report to work within time 
limits specified by district procedures, his/her name will be removed from the reemployment 
list and he/she will forfeit all reemployment rights to which he/she would otherwise be 
entitled shall be forfeited. 
  
 
Reemployment Procedures 
 
Reemployment shall be in reverse order of layoff.  (Education Code 45114, 45298, 45308) 
 
In order to be reinstated, an employee must be fully capable of performing the normal and 
customary duties of the job.  Employees whose physical condition is such that they cannot be 
reinstated at the time called for reemployment will be kept on the reemployment list until 
physically capable of returning to work or for a period not to exceed 39 calendar months. 
 
(cf. 4032 - Reasonable Accommodation) 
 
When a vacancy occurs, the senior employee who has held prior permanency in the position 
shall be so notified by certified U.S. mail at his/her last known address and given the 
opportunity to accept or reject appointment into the vacant position.  The employee shall 
advise the district of his/her decision no later than 10 calendar days following notification.  If 
the employee accepts, he/she shall report to work no later than two calendar weeks from the 
vacancy notification date or on a later date specified by the district. 
 
 
Reinstatement of Benefits 
 
When a laid-off employee is reemployed, all accumulated sick leave credit shall be restored. 
 
A laid-off permanent employee shall be reemployed with all rights and benefits accorded to 
him/her at the time of layoff.  A laid-off probationary employee shall be reemployed as a 
probationary employee, and the time served toward the completion of the required 
probationary period shall be counted.  He/she shall also be reemployed with all rights and 
benefits accorded to him/her at the time of layoff. 
 
A laid-off employee, when reemployed, shall be placed on the salary step held at the time of 
layoff.  An employee who was bumped into a lower class shall, when reinstated to the 
previous class, be placed on the salary step to which he/she would have progressed had 
he/she remained there.  An adjusted anniversary date shall be established for step increment 
purposes so as to reflect the actual amount of time served in the district. 
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 AR 4217.3(e) 
 
 
LAYOFF/REHIRE  (continued) 
 
Voluntary Demotion or Voluntary Reduction of Hours 
 
Classified employees who take voluntary demotions or voluntary reductions in assigned time 
in lieu of layoff, or in order to remain in their present position rather than be reclassified or 
reassigned, shall be granted the same rights as employees who are persons laid off. In 
addition, such employees shall retain eligibility to be considered for reemployment in their 
previously held class or position with increased assigned time, for an additional period of 
time up to 24 months as determined by the Governing Board on a class-by-class basis, 
provided that the same test of fitness under which they qualified for appointment to that 
class shall still apply. (Education Code 45114, 45298) 
 
Employees who take voluntary demotions or voluntary reductions in assigned time in lieu of 
layoff shall have the option of returning to a position in their former class or to positions with 
increased assigned time as vacancies become available, and without limitation of time.  If 
there is a valid reemployment list they shall be ranked on that list in accordance with their 
proper seniority.  (Education Code 45114, 45298) 
  
Legal Reference: 

EDUCATION CODE 
45101  Definitions 
45103  Classified service in districts not incorporating the merit system 
45105  Positions under various acts not requiring certification qualifications; classification 
45113  Rules and regulations for classified service in districts not incorporating the merit system 
45114  Layoff and reemployment procedures; definitions 
45115  Layoff:  Reinstatement from service retirement 
45117  Notice of layoff  
45286  Limited term employees 
45297  Right to take equivalent examination while employee in military service 
45298  Reemployment and promotional examination preference of persons laid off; voluntary 
demotions or reductions in time 
45308  Order of layoff and reemployment; length of service 
45309  Reinstatement of permanent noncertified employees after resignation 
UNITED STATES CODE, TITLE 38 
4301-4307  Veterans’ Reemployment Rights 
COURT DECISIONS 
San Mateo City School District v. Public Employment Relations Board (1983) 33 Cal.3d 850, 866 
 

Management Resources: 
WEB SITES 
California School Employees Association:  http://www.csea.com 

 
 
 
 
 
Regulation GOLETA UNION SCHOOL DISTRICT 
approved:  September 5, 2007 Goleta, California 
revised: 
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